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management | events | consulting

Fulfilling promises. Creating success.



JOB DESCRIPTION – PART TIME

OPERATIONS Custodial: Event & Overnight Staff Supervisor

	Facility

Name:
	Ames Center


JOB INFORMATION

	Job

Title:
	Custodial: Event & Overnight Staff Supervisor
	Department:
	Operations

	Reports

To:
	Director of Facilities & Event Operations
	FLSA

Status:
	Exempt   FORMCHECKBOX 
   Non Exempt   FORMCHECKBOX 


	Prepared

By:
	Human Resources 
	Date

Prepared:
	July, 2017

	Approved

By:
	Executive Director
	Approved

Date:
	July, 2017


SUMMARY

This is an event driven position with evening, weekend, and overnight hours available. Qualified candidates MUST be available to work until 4 AM on select days. Also, MUST be available to work a minimum of six shifts/month during peak times of operation.
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. 
1. Supervise a team of 4-5 custodians.
2. Vacuum carpets in lobbies, theater space, and public areas.
3. Clean and polish restrooms.
4. Maintain service corridors, storage room, etc.

5. Assist in the set up and tear down of tables, chairs, pipe and drape, and other equipment for meetings and events.

6. Must be able to follow CAD drawings to set events.
7. Must be detail oriented and self-motivated.
Starting wage is based on experience.

JOB TYPE

Part-time

REQUIRED EDUCATION

High school or equivalent

REQUIRED EXPERIENCE

Custodial: one year
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